
 

DVV Clarification for Metric ID 6.3.3 

6.3.3. Average number of professional development / administrative 

training Programmes organized by the institution for teaching and non-teaching staff 

during the last five years. 

Kindly provide  

1)List of professional development / administrative training programs organized by the 

institution  

2)Brochures and Reports year- wise  

3)List of participants in each programme  

4)Photographs with date and caption  

5)Annual reports highlighting the programmes conducted by the HEI 

 

Response: 

1)List of professional development / administrative training programs organized by the 

institution  

2)Brochures and Reports year- wise  

3)List of participants in each programme  

4)Photographs with date and caption  

5)Annual reports highlighting the programmes conducted by the HEI is provided here 

 

Dates (from-

to) (DD-MM-

YYYY) 

Title of the professional development/ 

administrative training programs organised for 

teaching staff 

(Professional development/ administrative 

training programs) 

No. of 

participants  

15-05-2022 TO 

15-05-2022 

Introduction to Computers 15 

18-04-2022 TO 

18-04-2022 

English Spoken Tutorial 15 

23-03-2022 TO 

23-03-2022 

Profesional Development programme on Board Of 

Studies by Smt L. Sudheera, Academic Coordinator 

67 

25-02-2022 TO 

25-02-2022 

Workshop on Learning Management System by Dr 

P. Subba Lakshumma, Principal 

75 

16-02-2022 TO 

16-02-2022 

Administrative Staff Training Programme on 

Professional Ethics 

23 

03-03-2021 TO 

03-03-2021 

Administrative training programme on Cash Book 

preparation 

70 

01-12-2021 TO 

01-12-2021 

Professional Development programme on Google 

Apps 

62 



20-11-2021 TO 

21-11-2021 

Basic computer skills and Networking concepts 60 

11-08-2021 TO 

11-08-2021 

One day workshop on Google Classroom 56 

14-07-2021 TO 

14-07-2021 

e-office 10 

15-04-2021 TO 

15-04-2021 

Seminar on Research Methodology 58 

02-11-2020 TO 

12-11-2020 

Office Automation 10 

01-09-2020 TO 

01-09-2020 

Effective Teaching at College Level 70 

01-03-2020 TO 

01-03-2020 

Soft Skills Training Programme to Non-Teaching 

Staff 

13 

25-09-2019 TO 

25-09-2019 

Anger Management during teaching 70 

10-01-2019 TO 

10-01-2019 

Women Teacher role in Women Institution 30 

30-11-2018 TO 

30-11-2018 

Workshop on Online Assessment Techniques 47 

03-11-2018 TO 

03-11-2018 

Seminar on MOOCs Enrollment 40 

29-11-2018 TO 

29-11-2018 

Workshop on Plickers 45 

05-11-2018 TO 

05-11-2018 

Seminar on Online Assessment Tools – Plickers 32 

19-10-2017 TO 

19-10-2017 

One day Workshop on Office Management 18 

16-09-2017 TO 

16-09-2017 

One day Workshop on Teaching Methods 65 

15-07-2017 TO 

15-07-2017 

Basics in Computer Education 55 

 

 

 

 

 

 

 



One Day Training Program on Introduction to Computers for 

Non – Teaching Staff 

 

 



 

 



 



Spoken English for Non – Teaching Faculty 

 



 

 









 



How to conduct Board of Studies Meeting in 

Autonomous Colleges

 



 



 



Training Program on Preparation of Cash Book to 

College Administrative Staff 

 



 

 



 

 



 

 



Workshop on Learning Management System 
 

 

 



 

 



 



 

 

 



 



Professional Ethics to Administrative Staff







 

 



One Day training program on Google Apps for 

 Teaching Staff 

 



 

 



 

 



 

 



 

 



Two Day Training Program on Basic Computer Skills and 

Networking Concepts for Teaching Staff 

 

 



 



 



 

 



 



One Day training program on Google Class Room 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 



 

 



E Office 

 



 

 



Seminar on Research Methodology 

 



 

 



Administrative Training Program on Office Automation 

 



 

 



One Day Work shop on Effective Teaching Techniques to 

the Teachers 

 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



One day training program on Soft Skills for  

Non Teaching Staff 



 

 



Workshop on Anger Management 

 



 

 



 

 



 

 



 

 



Women Teacher role in Women Institution 

 







 



Workshop on Online Education Tools 

 



 

 



 

 



 

 



 

 



 

 



 

 



Seminar on Massive Open Online Course (MOOC) 

enrollment and MOOC Content Development 

 



 

 



 

 



 

 



 

 



Seminar on Online Assessment Tools 

 



 

 



 

 



 

 



 

 



One Day Workshop on Plickers 

 

 



 

 



 

 



 

 



One Day Workshop on Office Management 

 



 

 



 

 



 

 



Workshop on Teaching Methods 

 



 

 



 

 





 



One Day Training Program on Basics in Computer 

Education 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 



 

 



 

 



 

 



Annual Report onProfessional Development/Administrative Training 

Programs organized by the college for the year 2021 – 2022  

SKR&SKR Govt. College for Women, Kadapa (Autonomous) organized professional 

development /administrative training programmes for the academic year 2021-22 for teaching 

and nonteaching staffin order to engage them to provide the best education for the 

students.To maximize the ability of the faculty to teach student to learn and nurture as 

productive culture.Eachmember of the faculty must become a learned before she /he becomes 

a teacher. Without out proper preparation and training we cannot expect them to abreast of all 

the latest trends and trainingstrategies from faculty. By offering training administrative issues 

for staff the college gradually builds a leapbench of talented leaders who are equipped and 

excited to take on new roles of responsibilities. Only skilled employees and great leadership 

can drive an organization to success. Sometimes such skill are vital to college that seeks long 

term accomplishments. Efficiency and competency are achievable only through continued 

training of employees and require careful planning and implementation. Organization that 

understand the importance of training, come up with an employstraining and development 

programmes  

As a part of professional development / administrative training programmes College has 

organized 6 programmes to faculty and administrative staff. Among these training 

programmes 3 programmes are designed to enhance the knowledge and skill of faculty. 3 

administrative programmes are framed to provide the employees with the opportunity to do 

just that and boost their skills. 

List of Training Programmes 2021-22 

Dates (from-to) (DD-MM-

YYYY) 

Title of the professional development/  

administrative training programs  

organised for teaching staff 

(Professional development/  

administrative training programs) 

No. of 

participants  

15-05-2022 TO 15-05-2022 Introduction to Computers 15 

18-04-2022 TO 18-04-2022 English Spoken Tutorial  15 

23-03-2022 TO 23-03-2022 

Profesional Development programme on 

Board Of Studies by Smt L. Sudheera, 

Academic Coordinator 67 

25-02-2022 TO 25-02-2022 

Workshop on Learning Management System 

by Dr P. Subba Lakshumma, Principal 75 

16-02-2022 TO 16-02-2022 

Administrative Staff Training Programme on 

Professional Ethics 23 

   

   

03-03-2021 TO 03-03-2021 

Administrative training programme on Cash 

Book preparation 70 



Annual Report onProfessional Development/Administrative Training Programs 

organized by the college for the year 2020 – 2021  

SKR&SKR Govt College for Women, Kadapa (Autonomous) organized professional 

development /administrative training programmes for the academic year 2020-21 for teaching 

and nonteaching staff inorder to engage them to provide the best education for the 

students.To maximize the ability of the faculty to teach student to learn and nurture as 

productive culture.Eachmember of the faculty must become a learned before she /he becomes 

a teacher. Without out proper preparation and training we cannot expect them to abreast of all 

the latest trends and trainingstrategies from faculty. By offering training administrative issues 

for staff the college gradually builds a leapbench of talented leaders who are equipped and 

excited to take on new roles of responsibilities. Only skilled employees and great leadership 

can drive an organization to success. Sometimes such skill is vital to college that seeks long 

term accomplishments. Efficiency and competency are achievable only through continued 

training of employees and require careful planning and implementation. Organization that 

understand the importance of training, come up with an employstraining and development 

programmes   

As a part of professional development / administrative training programmes College has 

organized 7 programmes to faculty and administrative staff. Among these training 

programmes 5 programmes are designed to enhance the knowledge and skill of faculty. 2 

administrative programmes are framed to provide the employees with the opportunity to do 

just that and boost their skills. 

List of Training Programmes 2020-21 

Dates (from-to) (DD-MM-YYYY) Title of the professional development/ 

administrative training programs 

organised for teaching staff 

(Professional development/ 

administrative training programs) 

No. of 

participants  

01-12-2021 TO 01-12-2021 

Professional Development programme on 

Google Apps 62 

20-11-2021 TO 21-11-2021 

Basic computer skills and Networking 

concepts 
60 

11-08-2021 TO 11-08-2021 
One day workshop on Google Classroom 56 

14-07-2021 TO 14-07-2021 e-office 10 

15-04-2021 TO 15-04-2021 
Seminar on Research Methodology 

58 

02-11-2020 TO 12-11-2020 Office Automation 10 

01-09-2020 TO 01-09-2020 Effective Teaching at College Level 70 

 



 

Annual Report onProfessional Development/Administrative Training Programs 

organized by the college for the year 2019 – 2020 

SKR&SKR Govt College for Women, Kadapa (Autonomous) organized professional 

development /administrative training programmes for the academic year 2019-20 for teaching 

and nonteaching staff inorder to engage them to provide the best education for the 

students.To maximize the ability of the faculty to teach student to learn and nurture as 

productive culture.Eachmember of the faculty must become a learned before she /he becomes 

a teacher. Without out proper preparation and training we cannot expect them to abreast of all 

the latest trends and trainingstrategies from faculty. By offering training administrative issues 

for staff the college gradually builds a leapbench of talented leaders who are equipped and 

excited to take on new roles of responsibilities. Only skilled employees and great leadership 

can drive an organization to success. Sometimes such skill are vital to college that seeks long 

term accomplishments. Efficiency and competency are achievable only through continued 

training of employees and require careful planning and implementation. Organization that 

understand the importance of training, come up with an employstraining and development 

programmes   

As a part of professional development / administrative training programmes College has 

organized 3 programmes to faculty and administrative staff. Among these training 

programmes 2 programmes are designed to enhance the knowledge and skill of faculty. 1 

administrative programmes are framed to provide the employees with the opportunity to do 

just that and boost their skills. 

List of Training Programmes 2019-20 

 

 

 

 

Dates (from-to) (DD-MM-YYYY) Title of the professional development/ 

administrative training programs 

organised for teaching staff 

(Professional development/ 

administrative training programs) 

No. of 

participants  

01-03-2020 TO 01-03-2020 

Soft Skills Training Programme to Non-

Teaching Staff 13 

25-09-2019 TO 25-09-2019 Anger Management during teaching 70 

10-01-2019 TO 10-01-2019 

Women Teacher role in Women 

Institution 30 



 

 

Annual Report onProfessional Development/Administrative Training Programs 

organized by the college for the year 2018 – 2019 

SKR&SKR Govt College for Women, Kadapa (Autonomous) organized professional 

development /administrative training programmes for the academic year 2019-20 for teaching 

and nonteaching staff inorder to engage them to provide the best education for the 

students.To maximize the ability of the faculty to teach student to learn and nurture as 

productive culture.Eachmember of the faculty must become a learned before she /he becomes 

a teacher. Without out proper preparation and training we cannot expect them to abreast of all 

the latest trends and trainingstrategies from faculty. By offering training administrative issues 

for staff the college gradually builds a leapbench of talented leaders who are equipped and 

excited to take on new roles of responsibilities. Only skilled employees and great leadership 

can drive an organization to success. Sometimes such skill are vital to college that seeks long 

term accomplishments. Efficiency and competency are achievable only through continued 

training of employees and require careful planning and implementation. Organization that 

understand the importance of training, come up with an employstraining and development 

programmes   

As a part of professional development / administrative training programmes College has 

organized 4 programmes to faculty and administrative staff. Among these training 

programmes 4 programmes are designed to enhance the knowledge and skill of faculty are 

framed to provide the employees with the opportunity to do just that and boost their skills. 

List of Training Programmes 2018-19 

Dates (from-to) (DD-MM-YYYY) Title of the professional 

development/ administrative 

training programs organised for 

teaching staff 

(Professional development/ 

administrative training programs) 

No. of 

participants  

30-11-2018 TO 30-11-2018 

Workshop on Online Assessment 

Techniques 47 

03-11-2018 TO 03-11-2018 Seminar on MOOCs Enrollment 40 

29-11-2018 TO 29-11-2018 Workshop on Plickers 45 

05-11-2018 TO 05-11-2018 

Seminar on Online Assessment 

Tools – Plickers  32 

 

 

 



 

 

 

Annual Report onProfessional Development/Administrative Training Programs 

organized by the college for the year 2017 – 2018 

SKR&SKR Govt College for Women, Kadapa (Autonomous) organized professional 

development /administrative training programmes for the academic year 2019-20 for teaching 

and nonteaching staff inorder to engage them to provide the best education for the 

students.To maximize the ability of the faculty to teach student to learn and nurture as 

productive culture.Eachmember of the faculty must become a learned before she /he becomes 

a teacher. Without out proper preparation and training we cannot expect them to abreast of all 

the latest trends and trainingstrategies from faculty. By offering training administrative issues 

for staff the college gradually builds a leapbench of talented leaders who are equipped and 

excited to take on new roles of responsibilities. Only skilled employees and great leadership 

can drive an organization to success. Sometimes such skill are vital to college that seeks long 

term accomplishments. Efficiency and competency are achievable only through continued 

training of employees and require careful planning and implementation. Organization that 

understand the importance of training, come up with an employstraining and development 

programmes   

As a part of professional development / administrative training programmes College has 

organized 3 programmes to faculty and administrative staff. Among these training 

programmes 3 programmes are designed to enhance the knowledge and skill of faculty. 1 

administrative programmes are framed to provide the employees with the opportunity to do 

just that and boost their skills. 

List of Training Programmes 2017-18 

Dates (from-to) (DD-MM-YYYY) Title of the professional development/ 

administrative training programs 

organised for teaching staff 

(Professional development/ 

administrative training programs) 

No. of 

participants  

19-10-2017 TO 19-10-2017 
One day Workshop on Office 

Management 
18 

16-09-2017 TO 16-09-2017 
One day Workshop on Teaching 

Methods 
65 

15-07-2017 TO 15-07-2017 Basics in Computer Education  
55 

 

 



 

 

 

 


